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Office of the Managing Director,
No.P1/756(7)/2013-PO.IV Bus Bhavan, Hyderabad-20.

CIRCULAR. No. PD- 39/2013, DATED 24.10.2013

Sub:- GRATUITY - Payment of Gratuity to the employees under the provisions
of the payment of Gratuity Act, 1972 — Forfeiture of Gratuity — further
instructions issued — Reg.

= Ref:- Circular No. PD —90/1978-79, Dated 22.09.1979.
£ & * ok ¥
Instructions were issued through the circular under reference cited, with regard to
forfeiture of Gratuity in full under the provisions of Section 4 (6) (b) (i) & (ii) of the
payment of Gratuity Act, 1972. The Gratuity may be forfeited in full in any case of moral
turpitude which results in the removal of an employee.

The Payment of Gratuity Act, 1972, Rule-8 (1) (ii) stipulates that within fifteen
days of the receipt of an application under Rule, 7 for payment of Gratuity, the employee
shall, if the claim for gratuity is not found admissible, issue a notice in FORM-M to the
applicant employee, nominee or legal heir as the case may be, specifying the reasons why
the claim for Gratuity is not considered admissible.

While it is so, instances have come to notice that at one of the Units one ADC was
removed from service in misappropriation case during the year 1999. The appeal and
review petition were rejected by the duthorities concerned. The party filed a Writ Petition
before the Hon’ble High Court of A.P and the same was disposed of with a direction to

A/J’) treat the removal order date 29.11.99 as retiring the petitioner from service and pay all the

N\/\“ - retirement benefits as per law. The party. requested for settlements of his accounts. Since
‘)(/\" \a"’{ the party involved in misappropriation case, Gratuity should not be paid as per Sec.4
a} (6)(b)(ii) Payment of Gratuity Act, 1972. But payment of Gratuity could not be denied in
A7 this case, as the depot authorities failed to follow the procedure laid down under payment

m// of Gratuity Rules by not issuing FORM-M for forfeiture of Gratuity.

In view of ¢he above, all the Unit Officers, are therefore, advised to incorporate the
clause of forfeiture of Gratuity in the Show Cause Notice/Removal orders in all cases
involving moral turpitude, where the disciplinary actions culminate in the removal of an
employee from the services of the Corporation.

Further, in all the above said cases, the procedure prescribed under Rule. 8 (1)(ii)
of Payment of Gratuity Rules shall be followed and notice (FORM-M) for forfeiture of
Gratuity shall be issued when the employee submits claim forms for settlement of
Gratuity.
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Deviation of these instructions will be viewed seriously. The Unit officer

concerned will be held responsible for any violation of provisions of the Payment of
Gratuity Act, 1972.

Encl: FORM-(M) W ¥ jif
v1e%)cHAr‘RMﬁ€N(’

MANAGING DIRECTOR

To 3
All Officers of the Corporation.

Copy to: Sr.RAO/AG:RTC Branch, Mushirabad, Hyderabad.

Copy to: Secretary to Chairman/PS to VC & MD.

Copy to: Dy .ZA NTA&INZ) {10 copies)

Copy to: ATM-1(M&IT) of Computers Department for uploading the Circular on to
Website. 3

Copy to: PRO/HO for translation into Telugu.

Copy to: PO(Trg.)/HO, for inclusion in monthly index of Circulars (4 copies).

Copy to: General Secretary, APSRTC Employees’ Union, Satyanarayanareddy Marg,
Azamabad, Hyderabad. g ;

Copy to: General Secretary, APSRTC National Mazdoor Union, 20/1, Vigyanpuri,

; Vidyanagar, Hyderabad.

Copy to: General Secretary, RTC Telangana Mazdoor Union, 1-9-1113/30, VST Road,
Vidyanagar, Hyderabad-44.

Copy to: General Secretary, APSRTC Class-II Superwsors Association, Flat No.102,

H.No.16-1-30/A/36, Star Balasai Nest, Lokayukhta Colony, Saidabad, HYD.
Copy to: General Secretary, APSRTC Security Staff Welfare Association, Hyderabad. -
Copy to: Notice Board & In charge of Record Room.
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FORM ‘M’
[See clause (ii) of sub-ruie (1) of rule 8}
Notice rejecting claim for payment of gratuity
To.
[Name and address of the applicant employee / nominee legal heir] .

You are hereby informed as required under clause (ii) of sub-rule (i) of
fule 8 of the Payment of Gratuity (Central) Rules, 1972 that your claim for
payment of gratuity as indicated on your application in Form..............under
the said rules is not admissible for the reasons stated below.

Reasons
[Here specify the reasons]

Place Signature of the employer/

Date ‘ Authotised Officer.
Name or description of establishment or
rubber stamp thereof.

Copyto: The Controlling Authority.
Note : Strike out the words not applicable.




